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TO: 


EROH : 


UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 
Agricultural  Marketing  Administration 
Washington,  D.  C, 


January  1,  1943 
ADMINISTRATIVE  SERVICES  DIVISION  MEMORANDUM  HO.  13 

Administrative  Officers  and  Chiefs  of  Regional  Administrative 
Services  Divisions 

E.  J.  Hughes,  Chief,  Administrative  Services  Division 


6  R  A~/^T** 
ceivEc 

APR  10  1945  * 


SUBJECT:    Contracts  for  Public  Utility  Services 


SECTION  I  -  GENERAL 

A.  '  The  purpose  of  this  Memorandum  is  to  provide  procedure  governing  the 
negotiation  of  contracts  covering  public  utility  services,  such  as 
gas,  electricity,  water,  and  telephone,  for  the  field  offices  only. 

33.     Contracts  for  public  utility  services  may  remain  effective  for.  an.  in- 
definite period  of  time;  that  is,  until  terminated  by  either  party 
upon  giving  proper  notice  in  writing  to  the  other.    The  rates  are  es- 
tablished "by  the  controlling  local  body  and  formal  competition  is  not 
required  inasmuch  as  it  would  serve  no  useful  purpose.    Such  contracts 
shall  read  "Eor  the  fiscal  year  ending  June  30,  194  ,  and  thereafter 
until  further  notice," 

C.    The  responsibility  for  handling  all  matters  relating  to  public  utili- 
ty service  contracts,  including  the  execution  thereof,  is  vested  in 
tne  Chiefs  of  the  Regional  Administrative  Services  Divisions. 


D.  The  installation  of  complicated  telephone  wiring  plans  involving 
holding,  intercommunicating  or  signalling  features,  should  "be  re- 
stricted to  cases  of  real  necessity.    Eield  offices  desiring  instal- 
lations of  complicated  wiring  plans  should  be  required  to  submit  for 
prior  approval  a  satisfactory  explanation  as  to  the  need  for  such 
equipment  in  the  performance  of  their  work  as  distinguished  from 
mere  convenience. 

E,  A  contract  for  gas,,  electricity,  or  water  may  not  be  executed  if 
the  lease  for  the  quarters  involved  provides  for  such  service.  The 
Comptroller  General  has  held  that  water  furnished  under  a  lease  as 
a  part  of  the  rental  consideration  means  water  suitable  for  drink- 
ing purposes.    If  a  lease  covers  the  furnishing  of  electricity  for 
lights  and  operation  of  ordinary  office  labor-saving  devices  only, 
a  separate  contract  may  be  completed  to  cover  electricity  for  oper- 
ation   of  laboratory  equipment. 


2  - 


section  II  *  a\s,  electricity, or  -^ter  service  •  ■•• 

Pr cpay^Lti, . ffi ;    U.  S.  Standard  Form . 33  (Revised)  will  be  used  and  should 
be  prepared  with  an  original  and  five  copies,  along  the  line  of  the  at- 
tached sample.     Under  the  column  headed  "ARTICLES  OR  SERVICES"  there 
has  been  indicated  sample  wording  for  gas  service.     The  remaining  twt 
paragraphs  should  bo  worded  as  is  except  for  changing  the  initial  period 
to  be  covered  by  the  contract. 

3.     Opening  Date:    The  time  and  date  usually  indicated  in  an  invitation  for 
opening  of  bids  should  not  be  filled  in  in  the  spaces  for  this  purpose. 
•  Tie  spaces  should  be  filled  in  only  as  indicated  in  the  sample. 

C.    ^xe_cutij^;     The  proposed  contract  should  be  submitted  to  the  company 
for  execution  by  an  official  ruthorized  to  do  so  or  who  signs  similar 
contracts  with  the  public  generally. 

SECTION  III  -  TELEPHONE  SERVICE 

iU    Preparation;      U.  S.  Standard  Form  No.  AO  (Revised)  will  be  used  and 
should  be  prepared  with  an  original  and  five  copies,  along  the  line 
of  the  attached  sample.    «n  exact  description  of  the  services  furnished 
must  be  given.     This  information  should  be  obtained- from,  or  filled  in 
by,  the  telephone  company.     The  date  service  begun,  the  installation  or 
nonrecurring  cha rge,  rates,  exchange,  and  telephone  number  are  filled 
in  by  the  telephone  company. 

B.  -  Directory  Listing;     The  listing  to  appear  in  the  local  telephone  direc- 

tory should  be  indicated  in  the  proper  place  on  the  contract.  The  fol- 
lowing is  an  example  of  how  the  listing  should  appear  in  the  directory; 

U.  S.  GOVERNMENT 

Agriculture,  Department  of 

Food  Distribution  administration 
Livestock  branch 

Market  News  &  Meat  Grading  NO-23A5 

Packers  &  Stockyards  NO-6789 

The  directory  listing  should  not  be  broken  down  below  the  branch  or 
staff  division  level,  except  when  there  is  more  than  one  local  office 
of  the  same  branch  or  staff  division  and  they  are  located  in  different 
buildings  or  have  .  separate  telephone  numbers.     No  listing  of  a  Govern- 
ment telephone  may  be  made  in  the  name  of  an  employee  or  other  than 
under  "Ui  3.  GOVERNMENT. "    For  further  information  relative  to  tele- 
phone directory  listings,  see  Paragraph  1675  of  the  Department  Angula- 
tions . 

C.  Date  of  Execution;    The  date  on  which  the  contract  is  executed  by  the 
Chief  of  a  Regional  administrative  Services  Division  should  be  inserted 
at  the  proper  place  unless  it  ha.s  already  been  filled  in  by  the  contrac- 
tor. 
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D.    Signature  by  Telephone  Company:    The  official  signing  for  the  telephone 
company  need  sign  the  original  and  first  copy  only,  but  the  remaining 
four  copies  should  be  conformed  by  typing  or  stamping  in  the  signature. 

S.  .  .Execution  by  the  Government:    The  Chief       the  Regional  administrative 
Services  Division  concerned  should  sign  the  same  two  copies  manually 
executed  by  the  telephone  company.    The  remaining  four  copies  may  be 
signed  or  conformed. 

SECTION  IV  -  CILJiGS,  INCREASE,  OR  DECREE  IN  TELSPH (MS  SERVICE 

A*  Supplement:  A  supplement  to  the  original  contract  must  ho  prepared  and 
submitted  promptly  to  cover  each  change,  increase,  or  decrease  in  tele- 
phone service,  including  change  in  rates,  moves,  and  discontinuances  of 
service.  Any  changes,  whether  increases,  decreases,  or  otherwise,  made 
on  the:  same  day  may  be  covered  by  a  single  supplement. 

B.  Preparation:    The  supplement  should  be  prepared  along  the  general  lines 
of  the  original  contract,  but  only  the  change,  increase  or  decrease  in 
service  should  be  shown  under  "DESCRIPTION  OF  SERVICE. "    The  information 
required  as  to  the  contract  which  the  supplement  covers  should  be  indi- 
cated in  the  proper  place.    If  it  covers  the  discontinuance  of  service, 
the  words  "Service  begun"  should  be  changed  tn  "Service  discontinued. " 
The  schedule  of  ''Monthly  Rate"  in  the  lower  loft  hand  corner  should  ac- 
curately reflect  the  current  monthly  charges. 

C.  Execution:    The  execution  of  supplements  should  bo  hen-led  in  the  same 
manner  as  in  the  case  of  the  initio 1  contract. 

SECTION  V  -  SUPERSEDING  CONTRACTS  FOR  TELEPHONE  SERVICE 

A.    Move  to  another  Build  ingTi  Involving  Ghana.,  e  of  Number:     If  the  telephone 
number  is  changed  as  the  result  of  moving  to  another  building,  a  new  con- 
tract should  be  executed  rather  than  supplementing  the  existing  contract. 
A  supplement  terminating  the  existing  c  -ntract  should,  of  course,  also 
be  completed. 

3.     Nume r o us  Sup •  ?  1  erne n t s :    Yjhen  a  contract  with  numerous  supplements  has  be- 
come s    voluminous  as  to  necessitate  undue  time  in  auditing  of  the  month- 
ly billings,  a  new  contract  maybe  completed.     The  old  contract  should 
be  terminated  in  its  entirety  by  completion  Of  a  supplement  thereto. 

SECTION  VI  -  NUMBERING 

A.    .'-11  contracts  for  public  utility  services  oiust  be  numbered  in  accordance 
with  instructions  issued  by  the  Fiscal  Branch. 

SECTION  VII  -  DISTRIBUTION 

A,    Vahen  the  contract  has  been  executed  on  the  part  of  the  Government  and 


numbered,  the-  ~rip:inal  (ribben)  and  one  copy  will  b'o.  r'.utM  t;;  the- 
Region?!  Fiscal  .Division. ...  The  signed  carbon  copy  vail  bo  ^ra.nsiiii^  ' 
ted'V  the  contractor,,  one  copy  each  will  bo  f rrvr.rded  to' th^  field 
office  involved  and  the  Pr ocurenont  Section,  udininistrativc  Services 
Division,  in  \ashin3Vn,  and  the  ether  copy  will  be  retained  by  the 
Regional  .t&riinistrative  Services  Division. 
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XJ.  S.  Standard  Form  No.  40   . 

Approve^koretary  CONTRACT  FOR  TELEPHONE  SERVICE      Contract  No. 

of  the  Treasury 

September  10,  1937  rpjjg   UNITED  STATES  OF  AMERICA 


Tel.  No. 


199 


For 


For  the  Fiscal  Year  Ending  June  30,  WjlM  and  Thereafter  Until  Further  Notice 

(See  Instruction  No.  6)  222  Franklin  S treat 

Department  of  Agriculture    Agricultural  Marketing  Main..  Fort  Worth,  Texas 


(Department  or  agency)  '    (Bureau'of  office) 

Southwestern  Bell  Telephone  Company 

(Name  of  contractor) 


(Address) 

Tort  Worth,  Texas 

(Address) 


DESCRIPTION  OF  SERVICE 

NONRECUR- 
RING CHARGE 

RATE  PER  MONTH 

Per  unit 

Total  rate 

On  a  Ma  1  n  Tiino  fel  «r»Vinn»  ( T?ar\A   §At  J 

3  00 

3  50 

 1 

3  50 

Two  Extension  Tftlenhnnflfl  iHanA  Set) 

2  00 

1  151 

2  30 

Total, 

h 

I  00 

1 

5  80 

Information  for  directory  listings:  Ji^^M*^^ 

....  Department  of  Agriculture.,  Agricultural  Marketing  Administration,  Orain^  Feed 
 and  Se ad  ^^^^^^fr^dln^tj^t^ 

(When  affecting  existing  service,  fill  in  these  spaces) 
Supplements  Contract  No   ,  executed  ,  19  ,  under  Telephone  No   


The  United  States  of  Amesica,  by  the  undersigned,  its  duly  authorized  agent,  requests,  and 
the  contractor  agrees  to  furnish,  the  service  above  specified  and  toll  service  in  connection  there- 
with, subject  to  the  following  terms  and  conditions : 

TERMS  AND  CONDITIONS 
This  contract  is  subject  to  all  rates,  charges,  rules,  practices  (including  the  practice  as  established  by  the  con- 
tractor and  applicable  to  its  other  customers  for  determining  charges  or  credits  for  fractional  parts  of  a  billing 
month),  or  requirements  which  may  be  lawfully  established.  Recognition  is  given  to  the  fact  that  the  United  States 
Government  fiscal  year  ends  on  June  30.  The  whole  or  any  part  of  this  contract  may  be  terminated,  subject  to 
any  charges  applicable  thereto,  at  any  time  upon  ten  days'  written  notice  by  either  party  to  the  other.  Payment 
hereunder  shall  be  contingent  upon  the  availability  of  appropriations  therefor,  and  shall  not  be  made  in  advance 
of  service  rendered. 

The  United  States,  and  all  officers  and  agents  thereof,  shall  be  held  harmless  by  the  contractor  from  and  against 
all  demands  of  any  nature  or  kind  for  or  on  account  of  the  use  of  any  patented'  article,  combination,  or  process 
which  may  affect  the  services  rendered,  including  any  telephone  facilities  furnished  and  used  by  the  United  States 
under  this  contract. 

The  contractor  shall  not  employ  any  person  undergoing  sentence  of  imprisonment  at  hard  labor. 

No  Member  of  or  Delegate  to  Congress,  or  Resident  Commissioner,  shall  be  admitted  to  any  share  or  part  of 
this  contract  or  to  any  benefit  that  may  arise  therefrom,  but  this  provision  shall  not  be  construed  to  extend  to  this 
contract  if  made  with  a  corporation  for  its  general  benefit. 

Executed  this  day  of  ,  19....  *2 


(To  be  entered  by  Telephone  Company) 

Service  begun  .^3*^?.    ,  19. 

MONTHLY  RATE 


42 


Previous  Total 

Increase  or  Decrease  on  This 
Contract 

Present  Total 

Increase 

Decrease 

«>•» 

15.80 

THE  UNITED  STATES  OF  AMERICA, 

By   -^hiefr-Beg^ 

Title     Services  Division 

Southwestern  3»11  telephone  Company 

(Name  of  contractor) 

By   


Exchange  .....F^rt..Worth  ...Telephone  No.... .Iff  Title  _ 

_  (SEE  INSTRUCTIONS  ON  REVERSE) 


Manager. 


INSTRUCTIONS 


1.  General. 

(a)  This  form  will  be  used,  with  the  exception  of  the  Army,  Navy,  and  Coast  Guard,  in  ordering  telephone 
service  within  the  United  States  except  in  the  District  of  Columbia. 

(6)  Original  of  form  and  copies  as  required  will  be  prepared  and  executed  on  behalf  of  the  United  States.  If 
form  covers  orders  in  connection  with  existing  service,  such  as  additions,  discontinuances,  changes,  etc.,  the  number 
and  date  of  execution  of  the  existing  contract  which  the  new  form  supplements  or  affects  and  the  existing  telephone 
number  will  be  entered  in  the  spaces  provided. 

(c)  The  telephone  company  receiving  the  form  will,  upon  completion  of  the  work  involved,  fill  in  spaces  indicated 
and  return  all  copies,  signed  by  its  authorized  agent,  with  the  exception  of  one  copy  which  the  telephone  company 
will  retain  for  its  files. 

2.  Exchange  Service. 

(a)  Every  quantity  of  exchange  service  with  which  a  specific  charge  is  associated  by  the  contractor  shall  appear 
as  a  separate  item  in  the  contract. 

(6)  The  wording  of  each  item  shall  fully  identify  the  service  quantity  for  which  a  charge  is  made.  Contracts 
including  unit  quantities  shall  specify  the  number  of  units  of  each  kind  and  the  charge  per  unit. 

(c)  Each  contract  charge  shall  be  so  specified  as  to  clearly  show  whether  it  is  a  monthly  charge,  or  a  nonrecurring 
chai'ge  such  as  a  service  connection,  installation  or  other  flat  charge. 

(d)  Where  any  supplementary  addition  to,  discontinuance  of,  or  change  in  any  existing  service  is  required  by  the 
subscriber,  the  additional,  discontinued  or  changed  item  or  items  shall  be  covered  by  a  supplemental  agreement 
executed  on  a  separate  Standard  Form  No.  40.  .  : 

3.  Abbreviated  Wording.  > 

In  making  the  contract,  the  words  used  to  identify  service  to  be  rendered  may  be  abbreviated,  but — ■ 

(a)  Service  quantities  which  according  to  the  tariffs  of  the  contractor  are  subject  to  different  individual  charges 
shall  not  be  consolidated  into  one  item,  and 

(&)  No  specification  necessary  to  full  identification  and  checking  of  any  charge  shall  be  omitted. 

4.  Toll  Service. 

Charges  for  toll  service  shall  not  be  set  forth  in  this  contract,  but  such  charges  shall  be  quoted  at  any  time 
on  request  of  the  subscriber  or  any  representative  thereof,  so  as  to  indicate  clearly  in  each  case — 

(1)  Type  of  call  to  be  handled. 

(2)  Initial  rate  and  period. 

(3)  Overtime  rate  and  period. 

(4)  Hours,  if  limited,  within  which  the  quoted  rates  apply. 

No  error  in  any  such  quotations  shall  affect  the  billing  and  payment  of  the  correct  charges  for  any  service 
rendered. 

5.  Authority  for  Changes  in  Charges  and  General  Changes. 

If  changes  are  approved  or  ordered  by  any  legally  constituted  authority  having  jurisdiction,  or  otherwise  law- 
fully established  by  the  contractor,  which  affect  the  charges  for  exchange  service,  or  any  of  the  terms  of  an  existing 
contract  or  of  these  instructions,  the  subscriber  shall  be  notified  thereof  by  the  contractor  promptly  in  writing, 
and  requested  to  prepare  and  forward  to  the  contractor  signed  Standard  Form  No.  40,  covering  the  change  involved. 
The  notice  of  the  contractor  shall  state  the  telephone  involved,  the  authority  for.  the  change,  the  date  effective, 
the  charge  or  provision  of  the  contract  or  instructions  affected,  and  the  new  charge  or  requirement. 
„  i  t  :. 

6.  Duration  of  Contract. 

Where  the  term-of  the  contract  is  to  be  limited  to  the  fiscal  year,  the  words  "and  thereafter  until  further  notice", 

appearing  at  the  top  of  the  form,  should  be  deleted. 
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V.  S.  Standard  Form  33  (Revised) 
Approved  by  the  Secretary 
of  the  Treasury 
January  17,  1939 


Invitation  No. 
Contract  No.  .. 


INVITATION,  BID,  AND  ACCEPTANCE 

(SHORT  FORM  CONTRACT)  GcEAIN,  FEED, 

\                                                (Department  or  establishment)  (Office  or  station)  » 

4-25  Academy  Building, 222  Erankl in  Street,  Chicago,  Illinois  -Jigta  >»:  IgWJ 

(Address) 


(Office  or  station) 
(Date) 


INVITATION 

Sealed  bids,  in 

.......sext^plet  

  subject  to  the  conditions  on  the  reverse  hereof,  will  be  received  at  this 

office  until  o'clock  m.,  ,  and  then  publicly  opened,  for  furnishing  the 

following  supplies,  and/or  services,  for  delivery  at  _.Q^AP*SJ?a...?.?-A?'.?;9A^.  

John  D.  Doe  &JtQn$l*]&wis&T 

(Name)  (Title) 


ITEM 
No. 


ARTICLES  OR  SERVICES 


QUANTITY 


UNIT 


UNIT  PRICE 


AMOUNT 


Dollars 


Cents 


For  furnishing  natural  gas  for  operating 
the  two  moisture  testers  located  at  the 
above  address. 


Contract  to  cover  the  period  from  July  1, 
19^3  to  June  30,  19^U,  inclusive,  and 
thereafter  until  further  notice  unless 
the  Government  signifies  its  desire  by 
written  notice  fifteen  days  in  advance 
to  terminate  the  contract,  which  notice 
may  be  given  by  the  local  representative 
of  the  Grain,  Feed  and  Seed  Branch. 

Payment  to  be  made  at  the  end  of  each 
month  or  quarter  (optionally  with  con- 
tractor) after  service  has  been  render- 
ed and  properly  certified  voucher  sub- 
mitted. 


BID 

In  compliance  with  the  above  invitation  for  bids,  and  subject  to  all  the  conditions  thereof,  the^undersigned  offers,  and 

agrees,  if  this  bid  be  accepted  within    calendar  days  from  the  date  of  the  opening,  to  furnish  any  or  all  of  the  items 

upon  which  prices  are  quoted,  at  the  price  set  opposite  each  item,  delivered  at  the  point  (s)  as  specified  and,  unless  otherwise 
specified  within   calendar  days  after  receipt  of  order. 

Discounts  will  be  allowed  for  payment  as  follows:    percent  10  calendar  days;    percent  20  calendar 

days;  percent  30  calendar  days. 

Bidder    Address     


By    Title   

(Signature  of  person  authorized  to  sign  this  bid) 

ACCEPTANCE  BY  THE  GOVERNMENT 

(Date) 

Accepted  as  to  items  numbered  


Name  ... 

10 — 1806 


Title 


(over) 


CONDITIONS 


1.  The  Government  reserves  the  right  to  reject  any  or  all  bids,  to  waive 
any  informality  in  bids  and,  unless  otherwise  specified  by  the  Government 
or  by  the  bidder,  to  accept  any  item  in  the  bid.  In  case  of  error  in  the 
extension  of  prices  in  the  bid,  the  unit  prices  will  govern. 

2.  Time,  in  connection  with  discount  offered,  will  be  computed  from  date 
of  the  delivery  of  the  supplies  to  carrier  when  final  inspection  and  acceptance 
are  at  point  of  origin,  or  from  "date -of  delivery  at  destination  or  port  of 
embarkation  when'  final  inspection  and  acceptance  are  at  those  points,  or 
from  date  correct  bill  or  voucher  properly  certified  by  the  contractor  is 
received  if  the  latter  date  is  later  than  the  date  of  delivery.  . 

3.  In  case  of  default  of  the  contractor,  the  Government  may  procure  the  ar- 
ticles or  services  from  other  sources  and  hold  the  contractor  responsible  for 
any  excess  cost  occasioned  thereby:  Provided,  That  if  public  necessity  requires 
the  use  of  materials  or  supplies  not  conforming  to  the  specifications  they  may 
be  accepted  and  payment  therefor  shall  be  made  at  a  proper  reduction  in 
price. 

4.  If  the  contractor  refuses  or  fails  to  make  deliveries  of  the  materials  or 
suppfr?S"Wilhiri  the  time  specified,  or  any  extension  thereof,  the  Government 
may  by  written  notice  terminate  the  right  of  the  contractor  to  proceed  with 
deliveries  or  such  part  or  parts  thereof  as  to  which  there  has  been  delay. 
In  such  event,  the  Government  may  purchase  similar  materials  or  supplies 
in  the  open  market  or  secure  the  manufacture  and  delivery  of  the  materials 
and  supplies  by  contract  or  otherwise,  and  the  contractor  and  his  sureties 
(if  any)  shall  be  liable  to  the  Government  for  any  excess  cost  occasioned  the 
Government  thereby :  Provided,  That  the  contractor  shall  not  be  charged  with 
any  excess  cost  occasioned  the  Government  by  the  purchase  of  materials  or 
supplies  in  the  open  market  or  under  other  contracts  when  the  delay  of  the 
contractor  in  making  deliveries  is  due  to  unforeseeable  causes  beyond  the 
control  and  without  the  fault  or  negligence  of  the  contractor,  including,  but 
not  restricted  to,  acts  of  God  or  of  the  public  enemy,  acts  of  the  Government, 
fires,  floods,  epidemics,  quarantine  restrictions,  strikes,  freight  embargoes, 
unusually  severe  weather,  and  delays  of  a  subcontractor  due  to  such  causes 
unless  the  contracting  officer  shall  determine  that  the  materials  or  supplies  to 
be  furnished  under  the  subcontract  are  procurable  in  the  open  market,  if  the 
contractor  shall  notify  the  contracting  officer  in  writing  of  the  cause  of  any 


such  delay,  within  10  days  from  the  beginning  thereof,  or  within  such  further 
period  as  the  contracting  officer  shall,  with  the  approval  of  the  head  of  the 
department  or  his  duly  authorized  representative,  prior  to  the  date  of  final 
settlement  of  the  contract,  grant  for  the  giving  of  such  notice.    The  con- 
tracting officer  shall  then  ascertain  the  facts  and  extent  of  delay,  and  his 
findings  of  fact  thereon  shall  be  final  and  conclusive  on  the  parties  hereto, 
subject  only  to  appeal  within  .  30  days  by  the  contractor  to  the  head  of  the 
department  concerned  or  his  duly  authorized  representative,  whose  decision's 
on  such  appeal  as  to  the  facts  of  delay  shall  be  final  and  conclusive,  on  tbfe^  * 
parties  hereto.    As  used  herein  "head  of  the  department"  means  the  head  or 
any  assistant  head  of  the  executive  department  or  independent  establishment 
involved,  and  "his  duly  authorized  representative"  means  any  person  author- 
ized to  act  for  him  other  than  the  contracting  officer ;  and  the  term  "con-  i 
tracting  officer"  shall  include  his  duly  appointed  successor  or  his  authorized  ( 
representative. 

5.  No  Member  of  or  Delegate  to  Congress,  or  Resident  Commissioner,  shall 
be  admitted  to  any  share  or  part  of  this  contract  or  to  any  benefit  that  may 
arise  therefrom  unless  it  be  made  with  a  corporation  for  its  general  benefit. 

6.  Prices  bid  herein  include  any  Federal  tax  heretofore  imposed  by  the 
Congress  which  is  applicable  to  the  material  on  this  bid.  If  any  sales  tax, 
processing  tax,  adjustment  charge,  or  other  taxes  or  charges  are  imposed  or 
changed  by  the  Congress  after  the  date  set  for  the  opening  of  this  bid,  and 
made  applicable  directly  upon  the  production,  manufacture,  or  sale  of  the 
supplies  covered  by  this  bid,  and  are  paid  by  the  contractor  on  the  articles  or 
supplies  herein  contracted  for,  then  the  prices  named  in  this  bid  will  be 
increased  or  decreased  accordingly,  and  any  amount  due  the  contractor  as  a 
result  of  such  change  will  be  charged  to  the  Government  and  entered  on 
vouchers  (or  invoices)  as  separate  items. 

7.  Unless  otherwise  specified  by  the  bidder,  it  is  understood  and  agreed 
that  only  such  unmanufactured  articles,  materials,  and  supplies  as  have  been 
mined  or  produced  in  the  United  States,  and  only  such  manufactured  articles, 
materials,  and  supplies  as  have  been  manufactured  in  the  United  States  sub- 
stantially all  from  articles,  materials,  or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United  States  shall  be  delivered  pursuant 
to  a  contract  awarded  as  a  result  of  this  bid. 


X r'  eiie- 


i 


INSTRUCTIONS  TO  BIDDERS 


1.  Samples  of  items,  when  required,  must  be  furnished,  free  of  expense, 
prior  to  the  opening  of  bids,  and,  if  not  destroyed,  will,  upon  request,  be 
returned  at  the  bidder's  expense. 

2.  Prices  should  be  stated  in  units  of  quantity  specified,  with  packing 
included.  , 

3.  Time  of  proposed  delivery  must  be  stated  in  definite  terms.  If  time 
varies  for  different  items  the  bidder  shall  so  state. 


4.  Envelops  containing  bids  must  be  sealed  and  marked  on  the  upper 
left-hand  corner  with  the  name  and  address  of  the  bidder  and  the  date  and 
hour  of  opening,  and  addressed  as  instructed. 

5.  For  further  instructions  read  U.  S.  Standard  Form  22  (Instructions  to 
Bidders) . 


INSTRUCTIONS  TO  CONTRACTING  OFFICERS 


1.  If  shipment  is  made  by  Government  bill  of  lading,  observe  consolidated 
classification  requirements  so  as  to  secure  the  lowest  rate  applicable. 

2.  Although  this  form  meets  the  requirements  of  a  formal  contract 
(R.  S.  3744),  if  the  execution  of  a  formal  contract  with  bond  is  contemplated 
U.  S.  Standard  Forms  31  and  32  should  be  used. 

3.  If  there  is  not  sufficient  space  on  the  schedule  to  list  all  of  the  items, 

insert  at  the  bottom  of  the  schedule  "Continued  on  sheets  of  U.  S. 

Standard  Form  36",  and  use  that  form  also. 

4.  If  it  is  definitely  known  that  final  acceptance  cannot  be  accomplished 
within  10  or  20  days  from  date  of  delivery  due  to  necessity  for  tests  or 
analyses  which  cannot  be  accomplished  within  that  time,  delete,  before  issu- 
ance, the  discount  provision  relating  to  10  calendar  days  or  to  both  10  and  20 


calendar  days.  The  provision  relating  to  discounts  may  also  be  deleted  when 
funds  do  not  become  available  so  that  payment  may  be  made  within  such  time 
limits. 

5.  If  the  contract  is  likely  to  involve  patent  liability,  the  article  on  patents 
as  contained  in  U.  S.  Standard  Form  32  should  be  used. 

6.  If  the  contract  provides  for  liquidated  damages,  the  above  Condition 
No.  4  should  be  deleted  and  there  should  be  substituted  therefor  the  article 
entitled  "Delays — Liquidated  Damages",  quoted  in  Paragraph  5  of  the  direc- 
tions on  page  6,  U.  S.  Standard  Form  32,  modified  as  follows:  Delete  "in 
Article  1",  line  2,  and  if  no  bond  is  required,  delete  "and  his  sureties", 
lines  6  and  10  ;  add  the  last  sentence  (definitions)  of  the  above  Condition  No.  4. 
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